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	Objective
	Student Assistant 

	
	

	Profile
	Experienced with public and proprietary software for office usage; update and maintain office data, filing; familiar with general office equipment including copiers, fax machines, and 10-key calculators, printers, mailroom supplies.

Skilled in telephone operations.

	
	

	Experience
	Almand Center Daycare, Brandon, FL
	2005-2007

	
	Daycare Assistant
· Worked with children under the age of five.
· Answered phones.
· Communicated with parents.

· CPR training and certification renewal. 


	
	Durant High School, Plant City, FL
	2005-2006

	
	Office Assistant
· Filed student documents.
· Answered phones.

· Made copies.

· Delivered things to classrooms

	
	YMCA, Valrico, FL
	Summer 2003-2005

	
	Summer Day-Camp Counselor
· Worked with five and six year old children.
· Made weekly lesson plans based on a weekly theme.
· Supervised groups of approximately ten on offsite trips.

· Cardiopulmonary resuscitation (CPR) trained and certified.



	
	University of South Florida, Tampa, FL
	Summer 2002

	
	Office Assistant for College Reach-Out Program (CROP)
· Filed documents.

· Answered phones.

· Made copies.

· Helped out with projects for the program.



	SCHOOL 
INVOLVEMENT
	University of Florida, Gainesville, FL
	2006-2007

	
	· Caribbean Student Association (CaribSA) dance team member.

· CaribSA club member.
· Baby Gator Volunteer 



	AWARDS
	University of Florida, Gainesville, FL
	2006-Present

	
	· Three time recipient of the Bailey Family Foundation Scholarship.
· University of Florida’s Minority Ambassadors (MINAMBA) $2,000/yr. scholarship recipient.


