Equipment Checkout Rules 

· In order to check out equipment you MUST:

1.  Be an Art +Technology student accepted into the program.  

2.  Be a Student taking an A+T  class.
3.  Have a current rental agreement signed and on file.
· If you are NOT on the list you will NOT be allowed to checkout equipment.
· All equipment must be checked out through the lab monitor located in room fac306 or fac304.
· It is your responsibility to check and charge any batteries if necessary -- do not expect batteries to be fully charged. We try but this is not always possible. Please try to charge batteries back to full power before returning the item to the cage as a courtesy to your fellow classmates.

· You may not at any time ask the lab monitor on duty to allow you into the cage(equipment closet) to access any equipment yourself.  
· Equipment is available on a first come first serve basis. Reservations are not necessary, so please do not ask for one. 
· Checkouts are 48 hours only! All equipment must be returned during regular open lab hours.  It is not acceptable to leave equipment with anyone other than the lab monitor on duty! Please check the board outside the lab or http://plaza.ufl.edu/mchristo/306-schedule.html for the most current lab hours.  
· IF YOU RETURN EQUIPMENT LATE MORE THAN TWO TIMES YOU LOOSE YOUR CHECKOUT PRIVILEDGES PERMANENTLY FOR THE REST OF THE SEMESTER AND POTENTIALLY THE FOLLOWING SEMESTER.  NO EXCEPTIONS. If you checkout an item on Friday it does not have to be returned until Monday. Also if there are no open lab times this does not count as an available day to return items. If the lab isn’t open we do not expect you to try and return items.
· Treat equipment with care, as if it were your own! If a piece of equipment is damaged while in your possession, bring it back and report the problem immediately so that it may be repaired. If the damage is due to your negligence, you will be held liable and will be responsible for paying for repairing/replacing the equipment. If item is stolen call the police and bring in a copy of the police report.
· When equipment is checked out, all batteries, cables, remotes, manuals, components, etc are your responsibility. Be sure to take care of these pieces and also return them with all returned equipment because these pieces are part of the checkout package. 
 By signing below you are agreeing to abide by the above rules.

X______________________________________________   Date________________

           (Print full name)

X______________________________________________ 

         (Signature)
If you have any questions or concerns, please contact the following people:

Michael Christopher email: mchristo@ufl.edu
Last four digits of your Student ID: __ __ __ __
Official UF(@ufl.edu)Email:__________________________________________________
Student Phone:_____________________________________________________________
Major: ___________________________________________________________________

Enrolled class and term : _____________________________________________________
