        To: Heather Lawson, Instructor
   From: Linh Nguyen
Subject: Introduction Memo
    Date: January 12, 2003


The purpose of this memo is to introduce myself to my new technical writing teacher, Mrs. Lawson. Starting off with the basics, my name is Linh Nguyen and I am a second year Computer Engineering student here at the University of Florida. There are two parts in Computer Engineering, software or hardware emphasis. I am pursuing the hardware emphasis of this program. In the future, I would like to work for Cisco on their networks or possibly some major computer corporation specializing in circuits. 

In my free time, I like to play my guitar. I am currently in two bands. One is for my church and the other is just for fun with a few close friends. I enjoy going to concerts and engaging in just about any sport. Later this semester though, it seems all my free time will be taken by doing lots of school work because two of my classes are very difficult and time consuming. 


During the week I have classes which will restrict the time I have to devote to group work. The following is a concise chart of my class schedule:
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The best way for my fellow group mates to contact me is either by phone or by email. 
Email: LinhFu@ij.net
Phone (Cellular): 727-641-1452

Phone (Dorm): 352-846-9771


In the past, I haven’t had many major writing experiences at all. In high school, I took several Advance Placement courses that required me to write countless essays. From this course, however, I expect to learn the proper etiquette in writing professional papers such as memos, proposals, and resumès.  
