Jeffrey C. Terry
Jgator06@ufl.edu
 (727)-458-4985

2800 SW 35th Place #2209                                      
Gainesville, Florida 32608
13579 100th Place North

                    Seminole, Florida 33776

Objective
To obtain a position at a prestigious company where I can utilize my technical and entrepreneurial skills and achieve a long-term mutually beneficial relationship.
Education
University of Florida



         
          Gainesville, Florida

Major: Marketing, Warrington College of Business                          May, 2008
GPA:  Overall: 3.20

Expected Graduation date: May 2008

St. Petersburg College                                                 St. Petersburg, Florida
Major: Associates & Arts Degree in Business Management             May, 2006
GPA:  Overall: 3.66
________________________________________________________________________________
Experience
Endeavor Medical, Inc.



                           Largo, FL

Administrative Assistant


September 2003-February 2006
· Provide fast and effective communication between office staff and sales representatives throughout different regions of Florida
· Managing the daily warehouse activities – Receiving and Shipping Inventory
· Handle Accounts Receivable including sending monthly invoices to companies and contacting companies with overdue balances
· Input Accounts Receivable invoices and payments into the MYOB Plus System
· Communicating with vendors on purchase orders and shipping status


Honey Baked Ham Co.


     
              Pinellas Park, FL


Floor Manager
- Part Time

                       December 2003-April 2006
· Organized work schedules and associate relations
· Designed and implemented incentive program for the top sales associates
· Conducted continuous field research with the clientele.
Organizations        Member, Business Administration College Council                  Spring of 2008
· Network with business students, administrators, faculty and company recruiters
· Committee member for the BACC Golf Tournament, responsible for obtaining sponsors and publicizing the event
Member, Investors Club
                                                    Spring of 2006

· Group actively invested $5,000 in the account   
· Regularly met to discuss a diversified portfolio
· Obtained a return of 55% in one year 
Skills                         Language: Conversational French 

                                   Accounting Software:  MYOB Plus 


           Proficient in MS Office, Visio
