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EXPERIENCE SUMMARY:
Use Microsoft Office Suit (Word, Excel, Outlook, Power Point), Form Flow, and software such as ABSS, JOCAS, CRIS, FM Reports, CCARS databases, spreadsheets, and graphics in support of a multi-layered organization. Currently an acquisition finance management Co-op. Reviews, gathers, and organizes financial data; prepare briefing aids and documentation to determine program impact. Prior military with knowledge of military procedures and familiarity with the basic processes of the systems acquisition cycle; operate multiple lines of communication; prepare and review routine correspondence in required reporting formats; recognize and resolve a wide variety of nonstandard problems; experience in sales and cost analysis; maintaining and researching Technical Orders; automotive mechanic. 

EXPERIENCE:
NOV 2007 to PRESENT , 40 Hours/Week 
Financial Management Co-op, GS-599-04
Eglin AFB, FL 

Participates in a variety of financial management activities for weapons system acquisitions.  Involved in continuous budget execution by compiling resource data from ABSS, JOCAS II, CRIS, FM Reports, and CCARS.  Verifies, enters, and adjusts budgetary data in a variety of forms, schedules, and reports.  Manages and reports the financial status of Munitions Material Handling Equipment (MMHE) Eglin AFB, FL, Container Design Retrieval System (CDRS) Eglin AFB, FL, and Detachment 63 Indianhead, MD.    

JUN 2004 to PRESENT , 16 Hours/Week 
Airborne Communications Electronics Specialist (ACES), 1A3X1, SSgt, E-5 
Eglin AFB, FL 
Currently a fully qualified Radio Operator on the MC-130E Combat Talon I at Duke Field Florida with approximately 550 MC-130E flying hours.  Managing multiple radios and communicating effectively with Air Traffic Control Centers within FAA regulations.  Coordinating tactical events and de-conflicting with surrounding traffic real time.  Continually maintaining proficiency in electronic systems knowledge and troubleshooting capabilities.  

JAN 2004 to NOV 2007 , 40 Hours/Week 
Acquisitions Program Management Co-op, GS-1199-04
Eglin AFB, FL 

Organized and attended program-related conferences and meetings in support of Force Protection, All Purpose Remote Transport System (ARTS). Procured and managed the delivery of Explosive Ordnance Disposal (EOD) robotics platforms valued in excess of $10M.  Responsible for coordination of inter-organizational conferences to further the development of acquisition program strategies in support of the warfighter.  Participated in acquisition source selection as the past performance evaluator interviewing corporate references and evaluating performance discrepancies.   

JUN 2000 to JUN 2004, 2 Hours/Week 
Special Purpose Vehicle Mechanic, 2T351, SSgt, E-5
Eglin AFB, FL 

Air Force Specialty Code (AFSC) is 2T351. Maintained the Special Purpose Vehicle fleet. Troubleshoot and repaired vehicle operation problems including computer controlled electrical/electronic functions. Used multi-meters, VOM's, DVM's, test lights, computer diagnostic equipment, and assorted test fixtures. Completed parts order request forms. Replaced mechanical and electrical components where necessary. Researched electrical and hydraulic schematics. 

APR 2002 to JAN 2004, 40 Hours/Week 
Acquisitions Management Assist, GS-0303-06
Eglin AFB, FL 

Tracked and delegated suspense's and various other taskers sent down from headquarters throughout various acquisition phases. Edited and maintained acquisition reporting products such as CPAR's, delegation packages, support plans, and transfer plans for Combat Support Systems program managers. Briefed action item status at regularly scheduled staff meetings. Attended program-related conferences, meetings, and assisted in the preparation of program briefings and reports in support of Force Protection, Deployed Infrastructure, and Munitions Material Handling Equipment (MMHE). Utilized and improve the travel order worksheet process; coordinated travel arrangements with the systems program office personnel to ensure adequate preparation had been made to meet mission requirements. Assisted in coordination of organizational awards recognition program. Actively participated in source selection activities. Capable of learning the substantive work of program management and perform developmental assignments. Briefed the director on upcoming meetings and events. Member of the Holiday Committee; organize fundraising and special events on a regular basis. 

AUG 2000 to JUL 2001, 40 Hours/Week 
Automotive Mechanic, 16,640.00
FWB, FL 

Diagnosed and repaired cars and trucks with an emphasis on computer controlled components. Used a software program called Mitchell On Demand to access parts request, troubleshooting charts, component locators, and wiring schematics. Performed tests on batteries, charging systems, starting systems, regulation, and electrical components on a regular basis. Assisted customers on a daily basis with automotive questions and receiving of their vehicles. 

JAN 1999 to MAY 2000, 40 Hours/Week 
Special Purpose Vehicle Mechanic, A1C, E-3
Dept. of the Air Force, Hurlburt Fld., FL 

Air Force Specialty Code (AFSC) 2T331. Performed scheduled maintenance on the Special Purpose Vehicle fleet such as Bobtails and forklifts. Repaired cargo loaders, airplane deicers, runway sweepers, farm tractors, cranes, and other industrial equipment. Organized and maintained the Technical Order library. Researched schematics and technical orders. Controlled a tool inventory. Repaired and replaced mechanical and electrical components where necessary. Tested starting and charging systems. Used the oil analysis system as a cost savings utility for the Air Force. Maintained a hazardous materials storage locker. 

FORMAL EDUCATION: 
Associate of Arts Degree, Business Administration, Okaloosa Walton College, Niceville, FL, MAY-2006, GPA 3.00, 62 semester hours
High School Diploma, General Studies, Wakulla High School, Medart, Florida, MAY-1995, GPA 3.33 

SPECIALIZED TRAINING: 
USAF, Basic Military Training School, Feb 99; USAF Special Purpose Vehicle/Equipment Maintenance Course (AFSC-2T331), Jul 99; USAF Airman Leadership School, Jul 2002; USAF, Airborne Communication & Electronic Technician (1A331), Keesler AFB, MS, Apr 2005; USAF, Water Survival Training Course S-V86-A, Pensacola FL, Nov 2004; USAF, Combat Survival Course S-V80, Fairchild AFB, WA Jan 2005; AFRC Non-Commissioned Officer Leadership & Development, Mar 2007. 

LICENSES/CERTIFICATES: 
Fundamentals of Systems Acquisition Management (ACQ 101) MAR-2003 
Acquisition Logistics Fundamentals (LOG 101) DEC-2003 
Intermediate Systems Acquisition (ACQ 201A) OCT-2007

OTHER INFORMATION: 
Currently seeking a Bachelors of Science Degree at the University of Florida. Majoring in Business Management completed 16 credit hours. 
AWARDS AND CITATIONS:
Gallant Unit Citation
AF Outstanding Unit Award
AF Good Conduct Medal
Air Reserve Forces Meritorious Service Medal
National Defense Service Medal
Afghanistan Campaign Medal
Global War on Terrorism Service Medal
Air Forces Expeditionary Service Ribbon
Air Force Training Ribbon
NATO Medal
